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John Wiley and Sons Ltd. Paperback. Book Condition: new. BRAND NEW, O ice 2010 Just the Steps For
Dummies, Elaine J. Marmel, Diane Koers, Quickly and easily perform tasks in any Microso  O ice 2010
application! As the world's leading suite of productivity so ware, Microso  O ice enables you to complete
common business tasks, including word processing, e-mail, presentations, data management and analysis, and
much more. With this fun and friendly guide, veteran author Elaine Marmel presents you with concise, step-by-
step instructions for quickly and easily accomplishing the most popular tasks in Word, Excel, Outlook, and
PowerPoint. Decide on a task you are eager to undertake, find it quickly in the featured easy-to-read format,
and get it done smoothly with this Just the Steps guide! You ll discover how to insert pictures into a Word
document, create PivotTables in Excel, add sound to a PowerPoint presentation, import contacts into Outlook,
create a mail merge document with Outlook contacts, and much more. * Presents indispensible advice for
accomplishing specific tasks in any of the applications included in Microso  O ice 2010, including Word, Excel,
Outlook, and PowerPoint * Demonstrates how to insert pictures in a Word document, create PivotTables in
Excel, add sound to a PowerPoint presentation, and import contacts into Outlook * Includes unique coverage of
performing tasks that work across programs, such as creating a mail merge using Word and Outlook, and
embedding an Excel chart in PowerPoint With this e icient guide helping you quickly accomplish specific tasks
in Office 2010, you won't know what to do with all your free time!.
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an d  L ettin g Go  o f  P erf ectio n  to  Grasp  Wh at R eally  M atters!an d  L ettin g Go  o f  P erf ectio n  to  Grasp  Wh at R eally  M atters!
ZONDERVAN, United States, 2014. Paperback. Book Condition: New. 211 x 137 mm. Language:
English . Brand New Book. Rachel Macy Sta ord s post The Day I Stopped Saying Hurry Up was
a true phenomenon on...
R ead  Do cu men t »R ead  Do cu men t »
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Grap h s,  Begin n er s C ro ch et Gu id e w ith  P ictu res)Grap h s,  Begin n er s C ro ch et Gu id e w ith  P ictu res)
Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Getting Your FREE Bonus Download
this book, read it to the end and...
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Fernhurst Books Limited. Paperback. Book Condition: new. BRAND NEW, Learn the Nautical
Rules of the Road: An Expert Guide to the COLREGs for All Yachtsmen and Mariners, Paul B.
Boissier, Expert information for yachtsmen and...
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M o stM o st
Sourcebooks, Inc. Paperback / so back. Book Condition: new. BRAND NEW, You Shouldn't
Have to Say Goodbye: It's Hard Losing the Person You Love the Most, Patricia Hermes,
Thirteen-year-old Sarah Morrow doesn't think much of the...
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See Y o u  L ater P ro crastin ato r:  Get it  Do n eSee Y o u  L ater P ro crastin ato r:  Get it  Do n e
Free Spirit Publishing Inc.,U.S., United States, 2009. Paperback. Book Condition: New. 175 x
127 mm. Language: English . Brand New Book. Kids today are notorious for putting things o -
-it s easy for homework and chores...
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