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THE ADMINISTRATIVE DENTAL ASSISTANT, 3E

Elsevier, 2012. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+ Customer Service!
Summary: Stay on top of the latest industry advancements, technology, and skill sets with The Administrative
Dental Assistant, 3rd Edition . This comprehensive textbook delivers all the latest information and skill practice
you need to succeed in the paperless era: technology, forms, and equipment in use today; up-to-date coding
information; HIPAA and OSHA guidelines; functions of the dental business oGice; communication and critical
thinking exercises; and in-depth instruction for completing common tasks such as scheduling, bookkeeping,
electronic record regulations and insurance coding. A companion workbook and online tools oGer interactive
games, identification exercises, daily task simulations, and practice management soHware to supplement your
text learning, polish your skills, and prime you for a successful career in the modern dental oGice.
Comprehensive coverage and interactive exercises teach you all the skills and content you need to succeed as
an administrative dental assistant in today''s dental oGice. Trusted author Linda Gaylor lends years of
experience as a practicing dental assistant, instructor of dental assisting, and curriculum director. Friendly,
readable writing style presents need-to-know content in a way that is easy to grasp. Logical organization helps
you build a solid foundation in the dental and administrative basics before moving on to more complex duties.
HIPAA boxes keep you well-versed in the rules and regulations of the Health Insurance Portability and
Accountability Act. Procedure boxes provide step-by-step instructions on a wide variety of dental oGice duties.
Remember boxes summarize chapter content and call your attention to key points in ADA practice. Anatomy of
images explain the idea or rationale behind common dental oGice equipment and administrative tasks. Patient
file folder gives you experience with proper handling of confidential documents. Critical Thinking questions help
you recall and relate information learned...
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Other Kindle Books

Th e Web  C o llectio n  R ev ealed ,  P remiu m Ed itio n :  A d o b e Dreamw eav er C S6,                              
Flash  C S6,  an d  P h o to sh o p  C S6 ( Stay  C u rren t w ith  A d o b e C reativ e C lo u d )                             
Cengage Learning, 2012. Book Condition: New. Brand New, Unread Copy in Perfect Condition.
A+ Customer Service! Summary: You can now maximize and integrate the design and
development power of Adobe Creative Suite 6 with WEB...
R ead  Do cu men t »    

Star Fligh ts Bed time Sp acesh ip :  J o u rn ey  Th ro u gh  Sp ace Wh ile  DriHin g OG to                            
Sleep
CreateSpace Independent Publishing Platform, 2013. Book Condition: New. Brand New,
Unread Copy in Perfect Condition. A+ Customer Service! Summary: "Star Flights Bedtime
Spaceship" is a charming and fun story with the purpose to help children...
R ead  Do cu men t »    

Gran d p a Sp an ielso n 's C h icken  P o x Sto ries:  Sto ry  #1:  Th e Octo p u s ( I C an  R ead                                   
Bo o k 2) 
HarperCollins, 2005. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+
Customer Service! Summary: Foreword by Raph Koster. Introduction. I. EXECUTIVE
CONSIDERATIONS. 1. The Market. Do We Enter the Market? Basic Considerations. How...
R ead  Do cu men t »    

M aisy 's C h ristmas Tree   
Candlewick, 2014. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+
Customer Service! Summary: The final scene of the gang caroling around the tree, complete
with paper crowns from British Christmas crackers, is...
R ead  Do cu men t »    

Do m's Drago n  -  R ead  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                    
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Dom's Dragon - Read it
Yourself with Ladybird: Level 2, Mandy Ross, One day, Dom finds a little red egg and soon he is
the owner...
R ead  Do cu men t »    
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